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About us
Oxford Food Hub is a fantastic charity, at the centre of surplus
food redistribution in Oxfordshire.
Now in our 12th year, we have grown year on year, and in 2020
we supplied over 600 tons of produce, which we collected free of
charge from retailers, wholesalers and caterers and delivered to
over 150 local charities and community groups in Oxfordshire.
This 600 tons translates into more than £1.5m worth of food
which can be brought back into the food chain, the equivalent of
around 20,000 meals a week. By keeping food out of landfill, we
save around five tons of CO2 every day.
Everyone wins – we reduce food waste going into landfill and
provide tasty fresh produce to those in need.

Our Organisation
Our mission:
•

Reduce food waste: encourage recycling and the use
of surplus.

•

Work with others to tackle food poverty: in
Oxfordshire and surrounding areas through support
and services.

•

Provide education and training: in nutrition, food
and environmental issues.

Our assets:

• A team of 4 staff
• A 120-strong team of loyal and committed
volunteers
• Our operational base, with a small fleet of vans
• Our strong relationships with Oxfordshire
charities, suppliers and donors
• A committed Board of Trustees
• Funds to enable us to pursue some exciting growth
plans in 2022 and beyond.
• You can see much more information about the
Oxford Food Hub on our website at
oxfordfoodhub.org/
• There is also information on the Charity
Commission Website here

Why the Oxford Food Hub?
As a charity, we rose to the challenge of the pandemic, supporting our communities more than ever before. We were lucky to be well
supported by our donors, the people and businesses of Oxfordshire, and adjusted our model accordingly to ensure we could continue
our critical work.
This work has been challenging and demanding, and has resulted in changes and growth for the Oxford Food Hub. We are fortunate to
be in a healthy financial position. This financial stability has been earned through consistent hard work, showing that what we do
matters to the people of Oxfordshire. They need us to take even bigger steps forward to address food poverty and food waste.
We need a Chair who has vision, experience of being a chairperson, a passion for the environment and a desire to use their skills to
work with the dedicated team of nine trustees to ensure safe governance in this charity. An understanding of the charitable community
in Oxfordshire would be preferable.
We are looking for a new Chairperson to work with our dedicated Board of Trustees, our skilled staff and our amazing team of
volunteers to help lead the organisation into an exciting future.
Could you be part of Oxford Food Hub’s exciting growth plans?

The Role of Chair

Responsibilities of the Role
You will work with other Trustees and the Oxford Food Hub manager and take a lead in setting our strategy, reviewing plans for the medium and
long term, and enhancing our reputation as a trusted organisation working for the environment and the people of Oxfordshire.
Leadership
• Leading the work to develop the strategic direction of the Oxford Food Hub to realise our growth ambitions and expand our
operations
• Providing leadership to the organisation and the board by ensuring that everyone remains focused on the delivery of the
organisation’s charitable purpose.
• Ensuring the development of the board of trustees including induction, training, and succession planning.
• Chairing and facilitating board meetings and working with the trustees to provide the best support possible for our staff.
• Planning the annual cycle of board meetings and other meetings where required, for example annual general meeting.
• Providing leadership in connecting Oxford Food Hub with the local community, including representation at events and meetings
and updating the board on significant changes or news.
Oversight of Operations
• Meeting regularly and working closely with the Oxford Food Hub Manager to ensure oversight of the Manager's work, including consideration
of their support and development needs.
• Ensuring that the day-to-day operation of the organisation is in accordance with governing documents and legal framework.
• Leading the process of supporting and appraising the performance of the Oxford Food Hub Manager.

The Chair
The Chair will have:
•

•

•

•

Leadership experience including working at board,
trustee, or committee level
Understanding of the governance required for an
effective charity
Experience of setting strategic direction of an
organisation, charity or department
Financial acumen to work with the Treasurer

•

Tact and diplomacy

•

Good communication and interpersonal skills

The Chair will demonstrate:
•

•

A commitment to the Oxford Food Hub and our
charitable aims.
Willingness to devote the necessary time and effort
required.

•

Ability to work effectively as a member of a team.

•

Willingness to seek constructive debate and dialogue

•

A strong connection with Oxfordshire

The Chair is a voluntary role with expenses paid.
• Time commitment is expected to require approximately
four days per month
• Trustees’ meetings are monthly, currently by videocall

Duties of a Trustee
Trustees are expected to undertake duties in a manner that reflects the
Oxford Food Hub's values and ways of working.
The duties of trustees are as follows:
•

•

•

•

•

Ensuring that the organisation pursues its stated objects (purposes), as
defined in its governing document, by developing and agreeing a longterm strategy.
Ensuring that the organisation complies with its governing document,
charity law, company law, and any other relevant legislation or
regulations.
Exercising a duty of care to ensure that the charity is well-run and
efficient.
Ensuring the appropriate use of the organisation's funds and assets in
pursuit of its objects and strategic objectives, and overseeing the effective
management of the resources and assets of the charity.
Ensuring the effective and efficient administration of the organisation,
including having appropriate policies and procedures in place.

•

Safeguarding the good name and values of the organisation.

•

Ensuring the financial stability of the organisation.

•

Ensuring a robust risk management process is in place to identify and
address any risks impacting – or potentially impacting – the organisation.

•

Following proper arrangements for the appointment, supervision,
support, appraisal, and remuneration of the Oxford Food Hub Manager.

•

Ensuring that all delegation by the board is clearly recorded through
terms of reference, minutes, and job descriptions and that reporting
procedures are in place, recorded, and complied with.

•

Ensuring that the organisation has an appropriate governance structure
in place (including sub-committees) in relation to its objectives, size, and
stakeholders to enable trustees to fulfil their responsibilities.

•

Assessing the board’s own performance.

How to apply
Join this great organisation and play a leading role in food redistribution in Oxfordshire.
Send your CV and a covering letter (or short video*) setting out your interest in the role and the skills and attributes
you bring. If you would like more information before applying please contact us at the email below.
• Application deadline : 28th February 2022
• Applications by email : rani@oxfordfoodhub.org

* Please limit this to 500 words / 2 minutes and upload any video to Youtube as an unlisted video, and send the link along with your CV. The video will not
be shared outside of the trustee group, and you would be able to delete it at the end of the process

