
   

Fundraising Manager 

Job description 
 

 

 
 
 

 
Closing date for applications: 06/06/2022, 12 pm 

To apply, please send a copy of your CV accompanied by a completed application form 
to recruitment@oxfordshireyouth.org 

alternatively, visit https://oxfordshireyouth.org/engage/work-with-us/ for more 
information. 

 
If you would like Oxfordshire Youth to send you a job description in an alternative format, 
please email recruitment@oxfordshireyouth.org and reference which role you would like 

detailed. 
  

Job Title: Fundraising Manager  
 

Salary: £34,788 - £37,859 (subject to skills, experience and 
qualifications)  
 
Benefits include a generous annual leave allowance that 
increases in line with service. If required, OY provides fair 
company sick pay, maternity leave, paternity leave and 
compassionate leave. In addition, all staff are offered a pension 
scheme and life insurance policy. OY offers an ‘Employment 
Assistance Program’ to support staff mental health and well-
being by providing practical support for issues at work and home. 
 

Reports to: Director of Innovation and Growth 
 

Location: Based in Headington, Oxford  
Flexible working will be supported as some home working is 
possible. Travel throughout Oxfordshire and further afield may 
be required. 
 

Hours of work: 37.5 hours per week  

mailto:recruitment@oxfordshireyouth.org


   

 

Oxfordshire Youth 
 

Oxfordshire Youth is a boundary-breaking organisation, passionate about creating a future for and 
with young people that offers them the best possible opportunity to realise their potential.  

 
Our staff are redefining the youth sector in Oxfordshire and we envisage a world in which young 
people have the tools they need to approach life with creativity, resilience and brilliant mental 

health. 
 

OY culture revolves around our core values of being:  
Trustworthy, inclusive, innovative, ambitious, reflective and self-nurturing.  

 
 
 

Our commitment to inclusion and diversity 
 

OY warmly welcomes applications from the global majority, trans and non-binary people and 
disabled people. Your potential to learn and grow in the role is important to us, so we want to hear 

from you even if your CV isn’t a 100% match with a job description.  
 

 We nurture our community, creating an open, inclusive and diverse organisation where all team 
members feel a sense of belonging. 

 
 
 
 
 
 

  



   

Job purpose 
We are looking for a compassionate and creative human, who is passionate about building 

effective and meaningful relationships which generate and grow income so that we can change 

more young people’s lives. We are looking for a fundraising manager who recognises the gifts of 

active listening, powerful storytelling, and connecting supporters with our cause. We are 

committed to young people’s voice and lived experience being at the heart of our fundraising 

work. 

You will be responsible for developing and implementing our new fundraising strategy, which has 

donor love at the heart. You will also lead the work of talented fundraisers, who will help us 

connect with different audiences through uplifting communications, customised donor journeys 

and memorable events which produce great results.  

 

Duties and responsibilities 

Key responsibilities 

 To work in close collaboration with the Director of Innovation and Growth to implement 

Oxfordshire Youth’s fundraising strategy 

 To meet agreed income generation targets across corporate and community partnerships, grant 

writing and individual giving  

 

Fundraising corporates 
 

 Building human-centred relationships with our six corporate partners, including Blenheim Palace, 

Radley College, Coventry Building Society, Andrews Property Group, The Wellbeing Generation, 

and VSL 

 To research and develop new values-driven relationships with local and national corporate 

organisations, businesses, schools and statutory partners 

 Develop innovative strategies to increase our visibility in the corporate space. 

 Research and apply for local charity of the year partnerships and account manage these 

partnerships 

 To lead on the delivery of our annual calendar of partnership-centered events, working with 

young people in our forums on planning and delivery. Events include our annual Blenheim 

fundraiser and the Oxford Half marathon 

 
Trusts and grants 

 To work closely with the Fundraising coordinator, Director of Innovation and Growth and 

members of the Senior Leadership team on grant applications to trusts, and statutory bodies 



   

 To ensure regular and personalised contact with leads of larger foundations connected to OY, 

communicating our impact and the difference made as a result of their gift 

 To collaborate with the OY team to ensure that reporting to trusts and foundations is completed 

in a timely manner, ensuring that repeat gifts from trusts and statutory bodies are acknowledged 

through personalised thanks 

 

Individual giving 

 Maintain and develop relationships with existing and new supporters of Oxfordshire Youth, 

maximising fundraising and increasing the number of long-term supporters 

 To collaborate with the Fundraising coordinator to rejuvenate Ambassador engagement with OY 

and to work with them to grow the individual giving and community events  

 Deliver new concepts to promote gifts in wills and in memory giving 

 Implement the donor care engagement plans to deepen relationships with patrons, influencers, 

partners, and high net-worth individuals 

 To co-ordinate working with the  Marketing and Communications Managers  in the creation of 

digital fundraising campaigns to engage monthly givers 

 To work with PR, Marketing and Communications Manager and Impact, Quality and Research 

Manager to create annual impact reports, the case for support and other communications that 

will support the engagement of supporters 

 Ensure quality donor engagement and celebration of partnerships via website, newsletter and 

social media platforms  

 

General 

 To attend team meetings and regular supervision with the line manager. 

 To ensure all DBS procedures are carried out in accordance with Oxfordshire Youth’s 

guidelines, policies and procedures. 

 To undergo training enabling personal and professional development. 

 To undertake other relevant duties related to the further development, promotion and 

sustainability of the charity. 

 

Safeguarding  

 Understanding that safeguarding children, young people and adults is everyone’s business and 

accessing training and supervision appropriate to the role. 



   

 To ensure concerns are responded to appropriately in line with the OY's Safeguarding Adults 

Policy and the Child Protection Policy and interagency safeguarding procedures. 

 To comply with recruitment and other checks as requested by the organisation including 

undertaking a DBS check. 

 

This job description is subject to amendment following discussion with the post holder. 

 

Person specification 

Expertise and qualifications  

Essential 

o Excellent track record and experience of achieving income targets in  fundraising manager role in 

the voluntary/charity sector (ideally 3 years minimum, or equivalent) 

o Excellent track record in securing  corporate partnerships  and major donor fundraising 

o Deep understanding of the tactics that help increase likelihood of a charity securing strategic 

partnerships 

o Experience of designing and delivering presentations and pitches to a varied audience 

o Excellent interpersonal and influencing skills; personable and with a flair for building strong 

relationships with high level decision makers 

o Experience in developing fundraising campaigns 

o Experience of managing CRM databases  

o Understanding of best practice and governance and financial management  

o Ability to be flexible and agile in response to internal and external organisational needs 

o A love of networking  

o Ability to manage a team and build effective relationships internally and externally 

Desirable 

o Prior experience of working in the youth work sector 

o Experience of Not For Profit fundraising 

o Working knowledge of the techniques used in realising authentic co-design principles within 

youth led services 

o Practical experience of coordinating Charity’s fundraising efforts 



   

o Monitoring and evaluating experience               

                      
Knowledge, skills and abilities 

Essential 

o Strong planning and organisational skills 

o Prioritise effectively, working to deadlines and targets 

o Ability to work with colleagues from external agencies both voluntary and statutory 

o IT skills including Excel, Word, PowerPoint and CRM systems 

o A flexible approach to work, including a willingness to take on tasks outside the usual remit and 

to work irregular hours  

o The ability to solve problems and think creatively 

 

Desirable 

o Experience of developing and maintaining relationships with local media and press 

o Working Knowledge of GDPR 

o Proficiency in a range of online digital tools for project management such as monday.com, Slack 

and others  

o Previous experience working in the not-for-profit sector 

 

Personal qualities 

Essential 

o An unwavering commitment to Oxfordshire Youth’s vision, mission and values 

o The ability to relate to and empathise with young people 

o Integrity and discretion when dealing with sensitive information 

o A commitment to treating people equally, being aware of unconscious bias and working 

proactively and openly to challenge it within your own and within others’ practice 

o Respecting differences and challenging prejudice and discrimination 

o A positive, enthusiastic and can-do approach that demonstrates the attributes of a growth 

mindset  



   

o Commitment to your own learning and development 

o Accountability for the quality of your work and responsibility for maintaining and improving your 

knowledge and skills 

 

Closing date for applications: 06/06/2022 

 


